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Learn the business skills you need to run a dental office! Not only is Practice Management for the Dental
Team the most comprehensive dental practice management book on the market, it is also the only one that
includes EagleSoft software exercises for a realistic office experience. This unique text provides step-by-step
instructions for performing essential dental office skills, from managing patients to running the business. It
covers all aspects of law and ethics, technology, communications, and business office systems. Spiral
binding makes the book easy to use!

All aspects of the business of managing a dental practice are covered, focusing on the functions●

generally performed by the administrative assistant but including information useful to dental assistants,
dental hygienists, and other members of the dental team.
A Patterson Dental EagleSoft CD-ROM (included with the workbook) provides you with valuable●

realistic practice experience with this widely used software program.
Expert author Betty Ladley Finkbeiner is a leading authority in dental assisting education with many●

years of experience and many publications to her credit.
Key terms are bolded and defined at the end of each chapter, putting new vocabulary at your fingertips.●

Summary tables and boxes make it easy to find key information.●

Practice Note boxes highlight and summarize important concepts.●

Chapter outlines and objectives introduce material and serve as checkpoints for reference or study.●

End-of-chapter learning activities include review questions and suggested activities for better●

comprehension of the material.
Useful appendixes provide easy-to-find resources including a review of grammar to promote proper●

business communication, common medical abbreviations, and a listing of dental terminology.

A NEW two-column format makes the book more compact and easier to read.●

A new focus on paperless technology and updated illustrations and photos of traditional paperwork●

keep you up to date with current practices.
Expanded coverage of information security includes the latest on keeping communications secure within●

the office environment.
Updated coverage of financial procedures includes information on electronic banking, record keeping,●

and tax forms.
Evolve resources for students include online access to EagleSoft practice exercises that use actual screen●

shots to illustrate proper procedures and potential pitfalls, along with updates to content, working forms
and templates, and crossword puzzles for vocabulary review.
A workbook provides exercises using the practice management software, plus summaries of textbook●

content, learning objectives, practice questions and answers, critical thinking exercises, and Internet
assignments. Sold separately.
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From reader reviews:

John Long:

The book Practice Management for the Dental Team make you feel enjoy for your spare time. You may use
to make your capable considerably more increase. Book can to get your best friend when you getting anxiety
or having big problem with the subject. If you can make examining a book Practice Management for the
Dental Team for being your habit, you can get considerably more advantages, like add your own personal
capable, increase your knowledge about a few or all subjects. You can know everything if you like open up
and read a e-book Practice Management for the Dental Team. Kinds of book are a lot of. It means that,
science guide or encyclopedia or other individuals. So , how do you think about this publication?

Monte Lawson:

Your reading sixth sense will not betray anyone, why because this Practice Management for the Dental Team
book written by well-known writer whose to say well how to make book which might be understand by
anyone who also read the book. Written in good manner for you, leaking every ideas and composing skill
only for eliminate your own hunger then you still skepticism Practice Management for the Dental Team as
good book but not only by the cover but also through the content. This is one publication that can break don't
determine book by its deal with, so do you still needing yet another sixth sense to pick this!? Oh come on
your studying sixth sense already told you so why you have to listening to a different sixth sense.

Patrick Siemens:

Reading a book to become new life style in this season; every people loves to study a book. When you study
a book you can get a lot of benefit. When you read textbooks, you can improve your knowledge, since book
has a lot of information onto it. The information that you will get depend on what kinds of book that you
have read. If you want to get information about your research, you can read education books, but if you act
like you want to entertain yourself read a fiction books, this kind of us novel, comics, along with soon. The
Practice Management for the Dental Team will give you new experience in looking at a book.

Michael Albright:

A number of people said that they feel weary when they reading a e-book. They are directly felt this when
they get a half portions of the book. You can choose the actual book Practice Management for the Dental
Team to make your personal reading is interesting. Your skill of reading proficiency is developing when you
including reading. Try to choose simple book to make you enjoy to see it and mingle the impression about
book and looking at especially. It is to be very first opinion for you to like to open up a book and go through
it. Beside that the reserve Practice Management for the Dental Team can to be a newly purchased friend
when you're feel alone and confuse in what must you're doing of their time.
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