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Are computers a source of apprehension and bafflement to you? Whether you want to write aletter to the
bank, create an advertisement for your old Fiesta to put in the Post Office window or embark on your first
novel, this book will explain how to do it in simple, straightforward English. You'll have no trouble
following the simple instructions and what's more, you'll find it's fun! Word 2002 Right from the Start isa
useful guide for 16-18 year-olds on introductory ICT courses and adults either at work, attending evening
class or learning on ahome PC. Starting from the very basics this book develops ICT skills through to an
intermediate level. Learn how to: Write and edit letters and other documents Insert clip-art, drawings and
photographs to create eye-catching posters and flyers Create long documents with chapters and page breaks
Organise facts and figuresin neat lists and columns Create your own business cards Send a personalised
'mail-shot' to all your customers or members of your club
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From reader reviews:
Joseph Wilson:

Typically the book Word 2002 Right from the Start (Right from the Start Guides) has alot of information on
it. So when you check out this book you can get alot of advantage. The book was published by the very
famous author. The author makes some research before write this book. This kind of book very easy to read
you can find the point easily after reading this article book.

David Goodspeed:

Playing with family within a park, coming to see the seaworld or hanging out with palsis thing that usually
you will have done when you have spare time, after that why you don't try matter that really opposite from
that. A single activity that make you not experiencing tired but still relaxing, trilling like on roller coaster
you aready been ride on and with addition of information. Even you love Word 2002 Right from the Start
(Right from the Start Guides), it is possible to enjoy both. It is very good combination right, you still desire
to missit? What kind of hangout type is it? Oh can happen its mind hangout fellas. What? Still don't get it,
oh come on its referred to as reading friends.

AmandaKline

Word 2002 Right from the Start (Right from the Start Guides) can be one of your beginner books that are
good idea. Many of us recommend that straight away because this publication has good vocabulary that will
increase your knowledge in words, easy to understand, bit entertaining but nevertheless delivering the
information. The writer giving hisher effort that will put every word into enjoyment arrangement in writing
Word 2002 Right from the Start (Right from the Start Guides) however doesn't forget the main point, giving
the reader the hottest along with based confirm resource info that maybe you can be certainly one of it. This
great information may drawn you into completely new stage of crucial contemplating.

CharlesGray:

Reading a book being new life stylein this year; every people lovesto study a book. When you go through a
book you can get alots of benefit. When you read textbooks, you can improve your knowledge, since book
has alot of information upon it. The information that you will get depend on what kinds of book that you
have read. If you wish to get information about your research, you can read education books, but if you want
to entertain yourself you can read afiction books, this sort of us novel, comics, along with soon. The Word
2002 Right from the Start (Right from the Start Guides) offer you a new experience in studying a book.
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